CONFIDENTIAL 


PD/PROB/R4: Probationary Report.

RECORD OF MONTHLY PROBATIONARY REPORT FOR CONTRACT RESEARCH STAFF 

This document will be strictly confidential to those involved in the assessment of the probation

	Name
	

	Office/Post
	

	Faculty/Department
	
	Date of Appointment
	

	Probation Period †
	
	Probation End Date
	


	CRITERIA (to include any essential development activities identified by the Principal Investigator after consultation with the probationer)
	Satisfactory
	Not Satisfactory*
	Comments 

	Demonstration of skills and necessary knowledge


	
	
	

	Production of work to an acceptable quality and quantity


	
	
	

	General project contribution and working relationship with others


	
	
	

	Attendance and timekeeping
	
	
	

	Signature of Appraiser
	
	Date
	

	Comments by Probationer



	Signature
	
	Date
	


†Please complete a sheet for each stage of progress review within the probationary period

* You are advised to consult the Departmental Administrator if unsatisfactory progress is likely to jeopardise confirmation of appointment
