University of Cambridge, Department of History and Philosophy of Science

Application for payment of ad hoc Services 2023-24 (Employees ONLY)
If you ARE paid monthly or weekly through the University of Cambridge Payroll then you must provide your Reference Number (at the top of your payslip). Payment will be made in to your bank account, allow up to one month for payment.  Note: Colleges are not part of the University of Cambridge Payroll system.  
	
	
	
	
	
	
	
	


Please use Block Capitals throughout
Reference No. 

(ON YOUR PAYSLIP) 
	Surname
	
	Title
	
	forename
	

	
	yes
	No
	
	yes
	No
	
	DD
	MM
	YYYY

	In Statu Pupillari
	
	
	Over State Pensionable Age
	
	
	Date of Birth
	
	
	


A. Claim for Lectures, Seminars or Demonstrating given in the Department
I wish to be paid for:  ________ (lectures/seminars) at rate A/B/C/D/E (please circle) 

Paper/course/seminar:  ________________________________________________________________________
Dates of lectures/seminars: _____________________________________________________________________

Rate A. Lectures: standard rate of £98.46 a session
Rate B. Research Assistant Rate: £15.73 per hour
Rate C. Seminars: standard rate £49.24 a session
Rate D. Classes (i.e. Latin Therapy): £35.54 a session

Rate E. Research Students: paid £18.74 a session for demonstrating/seminar format teaching
Note: if you co-hosted a lecture or seminar then the hourly rate should be split accordingly.

Signature






Date 

B. blank timesheet for overtime (museum, library, department) 
Name of event: ___________________________________________________________________________
	DATE / TIME
	AM start
	AM finish
	PM start
	PM finish
	Total Worked

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Hours

	


I confirm that I have worked the above hours and have checked the total hours worked for accuracy.
Signature






Date 
please turn over
c. for authorised signatories only
Hourly Rate: Single / Time and a half / Double (please circle)

Source of Payment and/or Account Code: _____________________________________________________
signature 






date 
for department use only

Position Occupancy Reference Number: _______________________________________________________
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This form should be returned to the Administrator, Department of History and Philosophy of Science, Free School Lane, Cambridge CB2 3RH

