Update: 261023

Department of History and Philosophy of Science

Request for Sponsorship and Hosting of a Research Grant Application 
	Part 1: TO BE COMPLETED BY PROSPECTIVE APPLICANT

	Today’s date
	

	Name of applicant
	

	Contact details, email/mobile no./address
	

	Title of project
	

	Funding body
	

	Who will be Sponsor/PI?

This will be a member of permanent academic staff in the HPS Department. If not then provide an explanation
	

	Brief summary of project



	Deadlines: You must discuss your proposal with the Department one term ahead of the deadline. All proposals must be fully complete 10 working days prior to the sponsor deadline.
	Submission Deadline
	

	
	Results Announced
	

	
	Proposed Start Date
	

	
	Proposed End Date
	

	Why do you believe the Department of HPS, University of Cambridge is the ideal place for this project? 
	

	Are references required? If so provide names of referees
	

	Who will write the Departmental Statement?
	

	Application Method

Electronic/Paper/both (Je-S/egap/Wellcome e-grants). 
	

	Have you read the funding body’s guidelines to applicants?
	YES/NO

	Can you confirm you are eligible to apply (will have met PhD submission requirements and be within the limit for early career awards, etc)?
	YES/NO

	Are there any special conditions attached to this grant? If YES provide details.

 If matching funding is required, provide a copy of this form for both funding bodies
	YES/NO



	Are there any ethical issues? If yes an application must be made to the Department's Ethics Committee. For further information please see http://www.hps.cam.ac.uk/students/humanparticipants.html

	YES/NO 


	COSTS
	

	
	

	Please provide a breakdown of the project budget below, only including costs that will be covered by the funder.


	Staffing


	Details
	Cost

	Equipment 


	Details
	Cost

	Consumables 


	Details


	Cost

	Travel Expenses 


	

	Conference and workshop expenses (separate out attendance costs from conference organising costs)


	

	Total costs to be requested in this application

	

	Other costs and resource requirements

	Have you considered all the costs required to run your entire project successfully and have all eligible costs been included?
	YES/NO

	Sponsor time: How many hours a week of sponsor time does this project need? (between 2-4 is normal)
	

	Are there leave implications for yourself, your sponsor, or anyone else involved int he project, if yes, please give details. 


	YES/NO

	Does the grant provide Overheads/Full Economic Costs (FEC)?
	YES/NO

	Are costs from collaborating departments or external organisations needed? 
	YES/NO

	What is the currency?
	

	Will you or anyone else on the project require a contract of employment?
	YES/NO

	If yes, state desired grade and point on scale for each person to be employed.
	

	Will you require a work permit?
	YES/NO

	Will you require desk space?
	YES/NO

	Please provide details of other space and resources required 
	

	Do you plan to run a conference/workshop/seminar group? If yes, provide details including dates/frequency and number of participants
	

	
	


	Part 2. TO BE COMPLETED BY SPONSOR, IF ANY

	Are you willing to act as mentor? Please review the following link before answering http://www.hps.cam.ac.uk/admin/careermanagement/
	YES/NO

	How will this project fit with your research group and future plans? 



	How will sponsoring this project affect your overall research commitments? Sponsors commit approx 2-4hrs per week to each project they sponsor. You may not commit more than 100% of full time (40hrs/week). 

	Have the resources required to run this project been properly considered?

	What other University of Cambridge resources are required?



	Contribution to the Department’s Research Strategy/Profile (please complete this box as it is often used for supporting documentation). 


	What other contribution will this applicant make to the Department (teaching, supervising, examining)?



	Are you willing to act as sponsor for this application 
	YES/NO

	If No, any alternative suggestions? 


This form should now be emailed to the Departmental Administrator along with a project outline, a brief CV (no  more than 2 pages), and a publications list. Last minute, late or incomplete applications are very difficult for the Department to support.
	Part 3. TO BE COMPLETED BY DEPARTMENT’S RESEARCH COMMITTEE

	Strategic Approach Considered
What are the assets, threats, vulnerabilities
	YES/NO

	Properly costed
	YES/NO

	Sponsor in place and not exceeding 100% 
	YES/NO

	Quota for this funding competition round and ranking within that quota
	

	Support
	YES(   NO(   REVISE RESUBMIT(   POSTPONE (


For further info:  www.admin.cam.ac.uk/offices/research/documents/research/Good_Research_Practice.pdf

Updated 26/10/23


