Department of History and Philosophy of Science

Application for Fieldwork Funds 

For Research Students 

Rules

· Students must be within the fee paying period of their course 

· Students may apply for up to 80% of the amount of the University Composition Fee paid during the terms of 'work away', if this amount can be shown to be required to complete the fieldwork successfully. In exceptional circumstances students may apply for more, with a well-supported case 

· Students may claim for UK or international fieldwork costs, language learning, or visits to other institutions 

· Students are required to apply for LTWA which must be approved before the fieldwork fund application can be considered. 

· Students must apply in advance providing details of the proposed fieldwork and a breakdown of the exact costs involved. 

· Allowable expenses: research-related costs that exceed those that the student would ordinarily meet if staying in Cambridge e.g. tuition fees payable at another institution; travel costs; research related costs; exceptional living costs 

· Disallowed/queried expenses: car purchase, laptop purchase, conference fees or related expenses, exceptional medical expenses. Equipment purchased will be the property of the University and should be returned at the end of the project.  
· If for any reason the fieldwork is abandoned or is unsuccessful and the student returns to Cambridge early, the student must inform the Department to allow it to recover the fieldwork allowance, less any reasonable expenditure already incurred. This also applies if a student withdraws from study during the period of fieldwork claim.
Exclusions

· Self-Funded students cannot apply for basic ‘maintenance’ costs as they are expected to meet those costs normally at Cambridge

· Students registered at an approved Non-University Institution (NUI) cannot apply for assistance from this fieldwork fund 

· Students participating in an approved exchange agreement where there is a period spent at another institution and fees are waived at Cambridge (e.g. A*, NIH) cannot apply for assistance from this fieldwork fund 

· Students with sponsorship that includes adequate resources for fieldwork expenses are not eligible to apply for these funds

1. Personal Details

	Surname, Forename


	

	Course of Study
	

	Admit Term 
	

	Faculty/ Department
	

	E-mail Address (for correspondence)
	



2. Current source of funding and fee liability

You are required to state your source of funding and should approach your sponsor in the first instance to apply for research costs. The amount of the fieldwork claim should not normally exceed 80% of the amount of University Composition Fee paid during terms of ‘leave to work away’ in question:

	Fee status (i.e. Home/EU, Overseas)
	

	Total University fees to be paid during terms of LTWA (£)
	

	Total amount requested in this application (£)


	

	As a % of University fees payable 


	

	Who pays your fees? Sponsor/Self-Funded 
	

	If you have a sponsor, do they provide funds for research expenses? 
	

	If yes, have you applied and been successful?
	

	Funding gained from other sources: 

Name of Funding Body + Amount(£)


	


3. DETAILS OF TRIP (add more lines if necessary)

· Allowable items are research-related costs that exceed those that you would ordinarily meet if staying in Cambridge e.g. tuition fees payable at another institution; travel costs; research related costs; exceptional living costs. All travel and accommodation costs should be by the most economical means.

	Dates from
	Dates To
	Country/Countries to be visited
	Fieldwork expense type (i.e. travel)
	Cost A
	Normal Cost at Cambridge B (if applicable)
	Cost in addition to normal costs in Cambridge (A-B)

	
	
	
	
	
	
	£

	
	
	
	
	
	
	£

	
	
	
	
	
	
	£

	
	
	
	
	
	
	£

	
	
	
	
	
	
	£

	
	
	
	Total
	
	
	£


3. Description of the fieldwork trip (500 words max)

Electronic signatures are acceptable

Signature of Student: ______________________________________________Date:_________________
5.  Approval of Supervisor Supervisors are asked to approve that expenses are reasonable

Signature of Supervisor: 

__________________________________________________Date:_________________
Name (block letters):


1. Payment details – to be completed by all students (payments are made by bank transfer)
UK bank accounts only

	Bank Account Name
	

	Branch address
	

	Account number
	

	Sort Code
	

	National Insurance number (if known)
	


Your application should now be emailed as an attachment to the Secretary of the Degree Committee at administrator@hps.cam.ac.uk
The HPS Degree Committee will receive applications and decide on the levels of funding. We aim to communicate the result to you by e-mail within 3 weeks of receipt of your application.

FOR OFFICE USE ONLY:

Approval: 

Cost approved:

Assessed by:

Date:


Authorised by:


Date:
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